
SAMPLE LETTER OF APPLICATION

WITH SUPPORTING DOCUMENTATION AND CITATIONS

(ON LETTERHEAD OF NATIONAL MEDICAL SPECIALTY ORGANIZATION)
Date

Chair

Specialty and Service Society

515 North State Street

Chicago, IL 60610

Dear:

As (Chief executive officer/president/chairman of the board) of the (name of specialty society), I am submitting the following information in compliance with the application process for representation in the American Medical Association House of Delegates.  This application is submitted in compliance with Report A of the Council on Long Range Planning and Development as amended and adopted by the AMA House of Delegates at its Interim Meeting in 1987, its Annual Meeting in 1994 and its Annual Meeting in 2000.

(1)
THE ORGANIZATION MUST NOT BE IN CONFLICT WITH THE CONSTITUTION AND BYLAWS OF THE AMERICAN MEDICAL ASSOCIATION BY DISCRIMINATING IN MEMBERSHIP ON THE BASIS OF RACE, RELIGION, NATIONAL ORIGIN, SEX OR HANDICAP.

(affirmative statement of compliance with this guideline with citation to applicable provisions of organization's own constitution and bylaws)

(2) THE ORGANIZATION MUST (a) REPRESENT A FIELD OF MEDICINE THAT HAS RECOGNIZED SCIENTIFIC; AND (b) NOT HAVE BOARD CERTIFICATION AS ITS PRIMARY FOCUS, AND (c) NOT REQUIRE MEMBERSHIP IN THE SPECIALTY ORGANIZATION AS A REQUISITE FOR BOARD CERTIFICATION. 


(affirmative statement, with explanatory statement summarizing compliance with this guideline and, if appropriate, with citations to applicable provisions of organization's own constitution and bylaws or other appropriate materials)

(3)
THE ORGANIZATION MUST MEET AT LEAST ONE OF THE FOLLOWING GUIDELINES
(a) A specialty organization must demonstrate that it has 1,000 or more AMA members; or 

(b) A specialty organization must demonstrate that it has a minimum of 100 AMA members and that twenty percent (20%) of its physician members who are eligible for AMA membership are members of the AMA.


Membership data has been supplied to the AMA's Department of Physician Biographic Records for processing analysis.

(4)
THE ORGANIZATION MUST BE ESTABLISHED AND STABLE; THEREFORE IT MUST HAVE BEEN IN EXISTENCE FOR AT LEAST 5 YEARS PRIOR TO SUBMITTING ITS APPLICATION.

(provide date organization was founded)

(5)
PHYSICIANS SHOULD COMPRISE THE MAJORITY OF THE VOTING MEMBERSHIP OF THE ORGANIZATION.

(affirmative statement, substantiated by organization's own analysis of membership date which shows total membership physician membership, and voting physician membership; with appropriate citations from organization's own constitution and bylaws relating to membership within the organization and voting rights of members)

(6)
THE ORGANIZATION MUST HAVE A VOLUNTARY MEMBERSHIP AND MUST REPORT AS MEMBERS ONLY THOSE WHO ARE CURRENTLY IN PAYMENT OF DUES, HAVE FULL VOTING PRIVILEGES AND ARE ELIGIBLE TO HOLD OFFICE.

(affirmative statement, with supporting citations from organization's won constitution and bylaws)

(7)
THE ORGANIZATION MUST BE ACTIVE WITHIN ITS FIELD OF MEDICINE AND HOLD AT LEAST ONE MEETING OF ITS MEMBERS PER YEAR.


(affirmative statement, with supporting citations from organization's own constitution and bylaws; may be expanded to include very brief review of additional meetings held annually by the organization)

(8)
THE ORGANIZATION MUST BE NATIONAL IN SCOPE.  IT MUST NOT RESTRICT ITS MEMBERSHIP GEOGRAPHICALLY AND MUST HAVE MEMBERS FROM A MAJORITY OF THE STATES.


(affirmative statement, with supporting citations from organization's own constitution and bylaws if appropriate; statement of geographic distribution of members and number of states with members, based on organization's current membership data)

(9)
THE ORGANIZATION MUST COOPERATE WITH THE AMA TOWARD INCREASING ITS AMA MEMBERSHIP, PARTICULARLY IF IT IS AT A LEVEL OF LESS THAN FIFTY PERCENT.
(10)
IF INTERNATIONAL, THE ORGANIZATION MUST HAVE A U.S. BRANCH OR CHAPTER, AND THIS CHAPTER MUST BE REVIEWED IN TERMS OF ALL OF THE ABOVE GUIDELINES.

(state whether this applies to the organization, and if it does, make affirmative statement of compliance)

The five (5) "Responsibilities of National Medical Specialty Organizations" (Section 8.70 of the AMA Bylaws have also been reviewed.  Explanations of compliance follow:


1.
THE ORGANIZATION MUST COOPERATE WITH THE AMA TOWARD INCREASING ITS AMA MEMBERSHIP, PARTICULARLY IF IT IS AT A LEVEL OF LESS THAN FIFTY PERCENT.


(affirmative statement referencing any specialty recruitment effort, membership solicitation through a specialty publication or other endeavor to enhance membership in the AMA)


2.
THE ORGANIZATION MUST KEEP ITS DELEGATE TO THE HOUSE OF DELEGATES FULLY INFORMED ON THE POLICY POSITION OF THE ORGANIZATION SO THAT THE DELEGATE CAN PROPERLY REPRESENT THE ORGANIZATION IN THE HOUSE OF DELEGATES.




(affirmation statement outlining efforts by you specialty organization to keep your delegate informed of your policy and positions)


3.
THE ORGANIZATION MUST REQUIRE ITS DELEGATE TO REPORT TO THE ORGANIZATION ON THE ACTIONS TAKEN BY THE HOUSE OF DELEGATES AT EACH MEETING.


(affirmative statement explaining the process/mechanism through which your delegate reports back to your organization on the House of Delegates' actions)


4.
THE ORGANIZATION MUST DISSEMINATE TO ITS MEMBERSHIP INFORMATION AS TO THE ACTIONS TAKEN BY THE HOUSE OF DELEGATES AT EACH MEETING.


(affirmative statement that details how your organization reports -- through newsletters, journals, etc. -- on AMA actions that are pertinent to your specialty)


5.
THE ORGANIZATION MUST PROVIDE INFORMATION AND DATA TO THE AMA WHEN REQUIRED


(affirmative statement noting the submission of your membership files for the Five-Year Review or other applicable instances)



Additional materials are provided for your information.  Included are a brief summary of the organization (Exhibit B) and a summary of current activities/projects of the organization (Exhibit C).

Sincerely,

Name

Title

SUMMARY OF GUIDELINES FOR ADMISSION TO THE HOUSE

A.
The organization must not be in conflict with the constitution and bylaws of the American Medical Association by discriminating in membership on the basis of race, religion, national origin, sex, or handicap.

B.
The organization must (a) represent a field of medicine that has recognized scientific; and (b) not have board certification as its primary focus, and (c) not require membership in the specialty organization as a requisite for board certification.

C.
The organization must meet at least one of the following guidelines:


(1)
A specialty organization with a total of 500 or more physician members must demonstrate either (a) that thirty-five percent of its physician members who are eligible for AMA membership are members of the AMA or (b) that it has 1,000 or more AMA members.


(2)
A specialty organization with a total of fewer than 500 AMA members must demonstrate either (a) that it has a minimum of 250 AMA members or (b) that it was represented in the House of Delegates at the 1990 Annual Meeting and that a majority of its physician members who are eligible for AMA membership are members of the AMA.

D.
The organization must be established and stable; therefore it must have been in existence for at least 5 years prior to submitting its application.

E.
Physicians should comprise the majority of the voting membership of the organization.

F.
The organization must have a voluntary membership and must report as members only those who are current in payment of dues, have full voting privileges and are eligible to hold office.

G.
The organization must be active within its filed of medicine and hold at least one meeting of its members per year.

H.
The organization must be national in scope.  It must not restrict its membership geographically and must have members from a majority of the states.

I.
The organization must submit a resolution or other official statement to show that the request is approved by the governing body of the organization.

J.
If international, the organization must have a U.S. branch or chapter, and this chapter must be reviewed in terms of all of the above guidelines.


RESPONSIBILITIES OF NATIONAL MEDICAL SPECIALTY ORGANIZATIONS
1.
To cooperate with the AMA in increasing its AMA membership.

2.
To keep its delegate to the House of Delegates fully informed on the policy positions of the organization so that the delegate can properly represent the organization in the House of Delegates.

3.
To require its delegate to report to the organization on the actions taken by the House of Delegates at each meeting.

4.
To disseminate to its membership information as to the actions taken by the House of Delegates at each meeting.

5.
To provide information and data to the AMA when requested.

