
REQUESTS

Do not relate directly to the main motion and have no rank of importance. Can be used at any time during debate and can interrupt speaker. No second required.

Parliamentary Inquiry allows you to ask the Speaker about procedure.

Point of Order calls attention to an error in procedure and asks for a ruling by the Speaker.

Division of Assembly allows you to request another vote if you believe the badge vote was indecisive.

Division of Question can be used any time a main motion has two or more parts to it. This allows each part to be considered individually. The Speaker decides on this request.


Voting

A majority is defined as more than one-half of the legal votes cast. There is no minimum number of votes required to pass a resolution as long as a quorum is present.

There are special circumstances when a two-thirds vote is required. These are used in guiding the flow of debate, suspending the rules, and voting immediately.

INTERRUPTING

The following motions can interrupt the Assembly:

· Withdraw a motion

· Reconsider a motion

· Appeal decision of Chair

· Requests (as discussed above)
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QUICK GUIDE TO pARLIAMENTARY PROCEDURE

“Unless the majority has spoken,

nothing has changed.”

Thomas Jefferson
MSS ASSEMBLY MEETINGS

Adapted from THE STANDARD CODE OF PARLIAMENTARY PROCEDURE
oVERVIEW

The AMA-MSS uses THE STANDARD CODE OF PARLIAMENTARY PROCEDURE to conduct business meetings. Remember that the purpose of parliamentary procedure is to aid, not hinder, the decision process. 

Basic principles of Parliamentary Procedure:

1. Equality of rights

2. Majority decision

3. Minority rights

4. The right of discussion

5. The right to information

6. Fairness and good faith

We hope that you find this guide helpful and easy to use. Feel free to approach us at any time if you have any questions. The Parliamentary Procedures Committee is available to assist you with any questions you might have about parliamentary procedures.
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MOTions

Main Motion: Brings an item of business before the Assembly for consideration (e.g. reference committee recommendation). 
Once presented to the Assembly, the recommendations become the main motion to debate and vote upon.

Specific Main Motions:
AMEND A PREVIOUS ACTION; an action taken at a previous meeting

RATIFY; an action taken between meetings

RECONSIDER; an action taken at the current meeting

RESCIND; an action taken at a previous meeting

RESUME CONSIDERATION; a motion that was “tabled” at the current meeting
Subsidiary Motions:  

Modify or apply to the main motion. 

· Requires a second

· Cannot be made by interrupting the debate

· Outranked by motions above on pyramid

· Outranks motions below on pyramid (listed in order of precedence) 
AMEND: Used to change the wording of the main motion using the following mechanisms:

· Strike out

· Insert

· Substitution

· Strike out and Insert

REFER: Transfers a main motion from the Assembly to a specified committee

POSTPONE TO A CERTAIN TIME: Postpones a discussion or a vote until a later time during the meeting

LIMIT OR EXTEND DEBATE: Requires a second and 2/3 majority to pass

CLOSE DEBATE (Call the Question): Used to stop debate and bring the question before the Assembly to a vote; requires a second and 2/3 majority to carry  

POSTPONE TEMPORARILY used to set aside the present business before the Assembly and allows other business to take place or provides more time to gather information; to return to the main motion, a motion to RESUME CONSIDERATION must be made

QUESTION OF PRIVILEGE: Relates to the immediate convenience, comfort, or rights of members of the Assembly

RECESS provides a break in the meeting

ADJOURN terminates the meeting
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